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SSABSA GUIDELINES FOR REFERENCING

Why use referencing?

Referencing is used to acknowledge that an idea, or the exact words, used within a piece of writing are those of another person. Referencing shows respect for other people’s intellectual rights and avoids plagiarism. Referencing also enables the reader to follow up the work of other authors referred to in the writing.

What system of referencing should be used?

It is easier for students and teachers if a school adopts and teaches a consistent referencing system. The examples of referencing used in this guide are based on the Harvard Referencing system. It is also referred to as the Author-Date system. It is constantly being updated so slight differences may be observed between examples of use. 

What if students already use a different system of referencing?

These examples are intended as a guide only. Other approaches to referencing might already be in place in some schools. It is acknowledged that some subjects may have specific referencing requirements that differ from these examples. The most important aspect of referencing is that the style remains consistent throughout a piece of writing. 

Where did this information come from?
The following guide uses the Harvard Referencing system. It draws on the Flinders University Guide, which has recently been updated (third edition 2005). It is based on the Commonwealth Government’s Style Manual, for authors, editors and printers, 6th Edition.  

SSABSA’s referencing guide has been compiled to meet general student needs. For students needing more information, see the references in Section 3.

Feedback from teachers or students on the usefulness of these guidelines would be appreciated.  Please contact SSABSA (mailto:info@ssabsa.sa.gov.au)

How to quote from others or to refer to others’ ideas

1. To quote a large piece of text from another author:

Example:

At the time of the European colonisation the Australian landscape was portrayed as untouched wilderness. In fact, Indigenous Australians were using various techniques, particularly fire, to manage the land:
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… the explorers were not pushing out into wilderness, they were trekking through country that had been in human occupation for hundreds of generations. It was land that had been skilfully managed and shaped by continuous and creative use of fire. (Reynolds 2000, p. 20)



2. To quote a few words from an author:
Include the words in the normal setting of the sentence.
Example:

Reynolds (2000) argues that the Australian landscape was ‘skilfully managed and shaped’ (p. 20) by Aboriginal people through the use of fire.



3. To acknowledge another author’s ideas (without quoting their exact words):


Example:

More recent studies, including those by Ward and Foot (1999, p.6). note increasing dissatisfaction with how the taxation system handles superannuation.

4. To reference personal communication:

Example:

In an interview conducted on 19 February 2002, Ms J. Smith stated that …


How to create a reference list at the end of the text

A full list of all publications referred to in the work is created at the end. It is usually called a reference list. A bibliography differs in that it also includes publications that are not specifically referred to in the work.

1. Books

Details are organised in the following order – note the punctuation and italics; these are conventions and can change slightly as referencing guides are updated.

Example, book with one author:

Reynolds, H 2000, Black Pioneers, Penguin, Victoria.



Example, book with two or more authors:

Stanley, RJ, Reynolds, S, Joyce, DE & Holloway, RB 2002, Discovering Chemistry 2, Enterprise Press, South Australia.

Example, book with an editor:

Tranter, J & Mead, P (eds) 1991, The Penguin Book of Australian Poetry, Penguin, Victoria.

2. Chapter in a Book

Details are organised in the following order:

Example:



Kanengoni, A 1997, ‘Effortless Tears’, in Under African Skies, C. Larson (ed.), Payback Press, Edinburgh, pp. 289-295.



3. World Wide Web

Author(s)/ date (either a last update or copyright date) / Title of the page (from the browser's title bar) in italics / Medium, ie, [Online] in square brackets / URL /  Access date, in square brackets, in the form XX Month 200X.

Example, a webpage with an author:




Florence Nightingale Museum Trust 1999, Florence Nightingale Museum Website, viewed 10 July 2004, <http://www.florence-nightingale.co.uk/>.


Example, a webpage with no author:
When you can't determine the author(s) of a webpage, set out your reference as follows:




SSABSA Online home 2005, viewed 17 February 2005, <http://www.ssabsa.sa.edu.au/>


4. Newspaper or magazine articles / journals

Example:




Oaten, C 2002, ‘Open Your House to the Sun’, The Advertiser, 
6 September, p. 31.



Example, journals :

Note: Journals are referenced in the same way except that the volume number (written as vol.) and issue information are given instead of the day and month.
Hall, M 1999, ‘Breaking the silence: marginalization of registered nurses employed in nursing homes’, Contemporary Nurse, vol.8, no.1, pp.232-2


5. CD-ROM

Informational CD-ROMs are referenced similarly to books except for the insertion of the CD-ROM statement after the year. 

Examples:

No author given:

Bodyworks: Discover the World Beneath Your Skin 1995, CD-ROM, Softkey International, Wimbledon Common, London.

If the information you are referencing from a CD-ROM has an author:

Rosen, M. 1998, CD-ROM, 'Marx, Karl', in Routledge Encyclopedia of Philosophy, ed. E. Craig, Routledge, New York.

If you are referencing one CD-ROM in a set of CD-ROMs:

Interactive Physiology 1999, CD-ROM, vol. 2, Muscular System, Instructor's edn, ADAM Software, Atlanta, Georgia.

6. Video and Film / Television and Radio

Example:

The text type (television, radio, video, motion picture) is indicated after the year.



Now voyager 1942, motion picture, Warner, New York. Directed by Irving Rapper.


Note: for television and radio programs, recorded off air, use a similar format to video and film, but include date of transmission (in full) instead of date of production. Also include the name of the channel airing the program:

Example: 

No quick fix 2004, television program, ABC Television, Sydney, 10 August. Executive producer J. Finlay.


For more information

Most universities and libraries have information on Harvard Referencing.  These can be found by conducting a web search. Websites for the Adelaide universities and TAFE will be useful for teachers and students wanting more information. 

TAFE SA: 

http://www.tafe.sa.edu.au/locations/files/links/Harvard_Referencing_Guide.doc
Flinders University:
http://www.lib.flinders.edu.au/resources/sub/healthsci/referencing/contents.html
The University of South Australia:

http://www.unisanet.unisa.edu.au/learningconnection/students/Lguides/Harvard%202002.pdf


The University of Adelaide:


" 

http://www.unisanet.unisa.edu.au/learningconnection/students/lrnsvcs/refncing.asp



indent from the margin





use a different font to the rest of the text (eg, make smaller or italicise)








leave a line above and below the quote








identify author, year of publication and page number at the end of the quote











use single quotation marks around the quoted words





add page number after the quote �plus author and year of publication if �not referred to earlier in the sentence





refer to the author in your sentence





follow with year of publication and page number in brackets





these are included in the body of the text rather than the reference list at the end





author �surname, initial





 year 





title of book in italics





publisher





place of publication





place of publication





 publisher 





book title in italics





 year





author surname, initial





chapter title in single quotation marks





editor signified with (ed)





page numbers of the chapter





author, or person/organisation responsible for the website





date: last update, copyright date, or n.d. if no date is available





title of the page (from the browser's title bar) in italics





 date of viewing 





URL – found in the address bar of your browser, in angle brackets < >





URL – found in the address bar of your browser, in angle brackets < >





date of viewing





title of the page (from the browser's title bar) in italics





date: last update, copyright date, or n.d. if no date is available.





page number(s)





 insert CD-ROM after year





article title in single quotation marks





volume and issue information instead of day and month (as for newspapers)





day and month of publication





title of paper/magazine in italics





 year 





author surname, initial





place of production





 title 





 year 





 format: video recording or motion picture 





publisher or name of production company





special credits if applicable eg director, producer





format: television /radio etc





 channel 





 broadcast date 
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